
OHS ATLANTA GRANT APPLICATION CHECKLIST 
 
The OHS Atlanta Grant application process consists of two steps. Use this checklist to prepare the information 
needed for the online application and gather the required documentation for submission via Dropbox. Please 
complete this process within 5 business days of submitting your online application and before the grant deadline. 
 

The deadline to submit all grant applications is September 8, 2026, at 11:59 p.m. 
 
Step 1: Submit Online Application  
Step 2: Submit Required Documentation via Dropbox 
 

IMPORTANT 
• The online application does not save your progress. Please have all required information and documentation 

prepared before you begin. 
• If you have an issue requiring assistance, please email grants@100shares.org. 
 

STEP 1: ONLINE APPLICATION SUBMISSION 
 

The first part of the online application is an eligibility check. The eligibility check consists of questions designed to 
determine whether your organization meets OHS Atlanta's minimum eligibility requirements. 
 

Review the following criteria before beginning your application. You will be required to answer these questions as 
the first part of the online application. 
 

O R G A N I Z A T I O N  E L I G I B I L I T Y  
1. Christ-Centered Mission 

Is your organization a Christian nonprofit 
committed to serving those in need and 
proclaiming the Gospel of Jesus Christ? 

2. Service Area 
Does your organization operate and serve 
individuals within a 50-mile radius of the Georgia 
State Capitol? 

3. 501(c)(3) Status 
Has your organization held IRS 501(c)(3) tax-
exempt status for at least two years? 

4. Organizational Type 
Is your organization a church? 

5. Project-Based Funding Request 
Is your grant request for a specific project? 

6. Grant Request Amount 
Does the requested grant amount exceed 50% of 
your organization's current annual operating 
budget? 

7. Advertising, Marketing, Salaries & Stipends 
Will the combined total of advertising, marketing, 
salaries, and stipends exceed 20% of the total 
grant request? 

8. Ineligible Expenses 
Will the grant request include funding for ongoing 
operating expenses, rent, endowments, and 
capital campaigns? 

9. Permanent Fixtures 
Will the grant request include permanent fixtures 
such as fencing, security systems, or similar 
improvements? Exception: If grant funds will be 
used for permanent fixtures on a leased property, a 
copy of a five-year lease will be required. 

10. Project Completion 
Do you agree to complete the project within 12 
months of receiving grant funds and expend all 
funds according to the approved budget? 

11. Reporting Requirements 
Do you agree to submit two progress reports during 
the grant year and present a project impact report 
at the following year's OHS Atlanta Awards Event? 

12. Previous Grant Recipient 
Previous OHS Grant Recipients must wait four 
years before reapplying for an OHS Atlanta Grant. 
Has your organization received an OHS Atlanta 
Grant within the last four years? If so, what year 
were you last awarded an OHS Atlanta Grant? 



BEFORE BEGINNING THE ONLINE APPLICATION 

The online application consists of three sections. The questions included under each section below 
are the same questions you will be asked to answer in the online application. Review and prepare 
your responses in advance so you have the information you need when completing the application. 

Executive Summary 

¨ Executive Director's contact information 

¨ Grant amount requested: $50,000 | $75,000 | $100,000 

¨ One-sentence explanation of the purpose of the grant 

¨ IRS 501(c)(3) effective date 

¨ Organization's mission statement 

¨ Target audience: Who does your organization serve? 

¨ Current annual operating budget 

¨ How you heard about One Hundred Shares 

Organizational Information 

¨ Summarize your organization’s history in 250 words or less 

¨ Describe your organization’s current programs and accomplishments in 250 words or less 

¨ State your organization’s Vision in 250 words or less 

¨ Describe how your organization is actively engaged in evangelism and discipleship in 250 words or 
less 

¨ List the number of people your organization serves annually 

Purpose of Grant / Specific Project 

¨ Describe the project for which you are requesting funding, including the target population and 
the anticipated benefits. 

¨ Specify measurable project goals and methods of evaluation, explaining how this project will 
measurably expand an existing initiative or establish a new initiative. 

¨ Outline the project implementation schedule with target goals and dates. 

¨ List key staff and/or volunteer roles and responsibilities. 

¨ Share the long-term strategy for funding and sustaining the project. 

¨ Describe how this grant will significantly expand your ministry, fund a complete project, or propel 
your organization forward in new ways. If addressed above, briefly summarize in two sentences. 



STEP 2: REQUIRED DOCUMENTATION 
 
Gather the documents in this checklist to upload to Dropbox after you submit your online application 
using the file-naming convention below to organize your documents. Dropbox submission 
instructions can be found on the next page of this document. 
 

File Naming Convention 
Name each file using this format: 
[Organization Name]_[Grant Year_][Document Name] 
Example: [Organization Name]_2027_IRS Determination Letter.pdf 
Replace [Organization Name] with your organization’s name. Use 2027 as the grant year. 

 
Required Document File Name 

¨ IRS Determination Letter [Organization Name]_2027_IRS Determination Letter.pdf 

¨ IRS Form 990 [Organization Name]_2027_IRS Form 990.pdf 

¨ Current Bylaws or Articles of Incorporation 
[Organization Name]_2027_Current Bylaws.pdf 

-or- 
[Organization Name]_2027_Articles of Incorporation.pdf 

¨ Two Years of Financial Statements [Organization Name]_2027_Financial Statements.pdf 

¨ Two Years of Audit Reports (if available) [Organization Name]_2027_Audit Reports.pdf 

¨ List of All Funding Sources [Organization Name]_2027_Funding Sources.pdf 

¨ Current Board Member List [Organization Name]_2027_Board Member List.pdf 

¨ Current Operating Budget [Organization Name]_2027_Current Operating Budget.pdf 

¨ Line-Item Grant Budget detailing how grant funds will be 
used [Organization Name]_2027_Grant Budget.pdf 

¨ Proof of Five-Year Lease: Required only if grant funds 
will be used for permanent fixtures on leased property [Organization Name]_2027_Lease.pdf 

¨ Your organization’s logo in AI, EPS, or PNG format [Organization Name]_2027_Your Logo.ai (or .eps or .png) 

¨ PDF of Online Application * [Organization Name]_2027_Grant Application.pdf 

 

* A PDF of your online application will be emailed to you after submitting your online application, so you 
upload it to your Dropbox folder. 

Note: The grant application requires two signatures to verify the accuracy of the submitted information: one 
from the Executive Director and one from a Board Member. Please plan ahead to ensure both individuals are 
available to sign when you plan to submit your application. 
 

Your grant application is not complete until all required documentation is uploaded to Dropbox. 
 



Dropbox Submission Instructions 
 
After submitting your OHS Atlanta Grant online application, you must submit your required supporting 
documents through Dropbox. You do not need a paid Dropbox account to submit your documents. You may 
use an existing Dropbox account or create a free account. 
 
If You Already Have a Dropbox Account 
 
1. Sign in to Dropbox. 
2. Create a new folder specifically for your OHS Atlanta Grant application. 
3. Name the folder using the following naming convention: [Organization Name]_2027_Grant Application 
4. Upload all required documents to this folder. Please submit documents in PDF format whenever possible, 

and use the naming convention provided for each file in the above checklist. 
5. Once all documents have been uploaded, share the Dropbox folder with grants@100shares.org and grant 

“Can edit” access so we can move and organize your files for our review process. 
Important 
• Share only your grant application folder. 
• Do not share your entire Dropbox account, your Dropbox Drive, or any other folders or files. 
• Do not select “Join this team” or invite grants@100shares.org to join your Dropbox team. OHS only 

needs access to the specific folder containing your grant documents. 
 
 
If You Do Not Have a Dropbox Account 
 
Create a free Dropbox account to submit your grant documents. 
1. Go to Dropbox Sign Up. 
2. Select “Sign up for free” to create a free account and follow the prompts to complete your account setup. 
3. Once your account is created and you are signed in to Dropbox, create a new folder specifically for your 

OHS Atlanta Grant application. 
4. Name the folder using the following naming convention: [Organization Name]_2027_Grant Application 
5. Upload all required documents to this folder. Please submit documents in PDF format whenever possible, 

and use the naming convention provided for each file in the above checklist. 
6. Once all documents have been uploaded, share the Dropbox folder with grants@100shares.org and grant 

“Can edit” access so we can move and organize your files for our review process. 
 
Important 
• Share only your grant application folder. 
• Do not share your entire Dropbox account, your Dropbox Drive, or any other folders or files. 
• Do not select “Join this team” or invite grants@100shares.org to join your Dropbox team. OHS only 

needs access to the specific folder containing your grant documents. 
 


